FIFE EMPLOYMENT ACCESS TRUST

PERSON SPECIFICATION

POST
Marketing Co-ordinator
You will need to demonstrate, in your application and at interview, that you meet the essential criteria for this post.  In addition, it will help you greatly if you can demonstrate that you meet a number of the desirable characteristics.

	
	ESSENTIAL
	DESIRABLE

	Skills &

Experience
	Planning and delivering a marketing strategy

Effective marketing of training packages

Excellent communication skills – both written and verbal

Excellent IT skills

Self starter and well motivated

Strong organisational skills

Strong negotiation skills

Strong marketing and publicity skills

Ability to travel throughout Fife


	Experience of developing innovative and flexible responses to people’s needs.

Experience of working within the voluntary and/or public sectors

Experience in or of mental health services
Website management / experience of online applications and new media
Clean driving licence and access to a car



	Values & Attributes
	Fully support FEAT’s values and the project aims

Belief in individual potential

Commitment to high standards of performance and presentation.
	

	Education & Knowledge
	Good general education

Knowledge and understanding of the issues that face people who have experienced mental health difficulties

Knowledge and understanding of the Disability Discrimination Act and other statutory guidance around mental health in the workplace.
	Relevant professional qualification 

Working knowledge of the private sector particularly in Fife.

Understanding of potential sources of referrals to FEAT services




